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	Director Name:
	     
	
	Facility ID Number:
	     

	Program Name:
	     
	
	Date Submitted:
	     


· This form may be used to submit a request to institute a continuity of care model at a day care center. All plan submissions will be reviewed by the Regional Office Manager. Programs must receive approval prior to beginning the plan for continuity of care.
· If you need additional assistance in formulating a continuity of care model you may contact the Infant and Toddler Specialists at your local Child Care Resource and Referral agency.
The continuity of care model allows infants/toddlers and their teachers to stay together as a group until all children in the group are thirty-six (36) months of age. For purposes of maintaining continuity of care model, and with prior approval from the Office, centers may mix children six weeks of age to 36 months of age in one classroom. The continuity of care model requires that a day care center make every effort to establish and maintain a primary relationship between teachers and children and their respective families over a period of years. 

NOTE: While continuity of care plans are permitted, day care centers are not required to offer continuity of care models in their programs. 
By submitting this form, the program named above is requesting approval to follow the attached plan for continuity of care. The Regional Office must be notified and must approve any amendments made to the attached plan prior to implementation of changes. 
The following continuity of care guidelines will be followed:
· All teachers assigned to a continuity of care classroom will receive instruction regarding the concepts of 

continuity of care.
· Teachers assigned to a continuity of care classroom will be assigned to that classroom and those children only,
in order that they may develop consistent, positive relationships with the children in their care.

· Continuity of care teachers will each be assigned to a small number of children only; however they will also act 
as each other’s back-up when a need arises to safeguard children’s health and safety.
· Continuity of care teachers will be directly responsible for communication with their assigned children’s parents;   

however they will also act as each other’s back-up when a teacher is absent or unavailable.

· The teacher/child ratio and maximum group size in continuity of care classrooms will be applicable to the 

youngest child in the group, consistent with section 418-1.8(k) of regulation.

· The center’s continuity of care programming, furnishings, equipment and size will meet the developmental needs
of all children in the room.
· Parents of children assigned to a continuity of care classroom will be informed by the program about this model and will agree in writing to placing their child in a continuity of care group.

· Other (please describe)
	     


-OVER-
OCFS-6024 (6/2015) REVERSE
Continuity of Care Classroom Models
Indicate which continuity of care model your program will follow using the checkboxes below:
 FORMCHECKBOX 
 Model 1. In model 1 teachers change rooms with infants as they get older. All children in the group begin at the same age. As their developmental needs change, they will move with their teachers, to another age-appropriate room. When the children reach 36 months of age, they move to the appropriate preschool setting, and teachers are assigned to a new infant group.
 FORMCHECKBOX 
 Model 2. In model 2 teachers and children remain in the same room until they reach 36 months of age. As infants grow into young toddlers, the room is modified to address the developmental needs of the children. When children reach the age of 36 months, they move to the appropriate preschool setting, and teachers are assigned to a new infant group.
 FORMCHECKBOX 
 Model 3. Model 3 allows mixing of age groups within the same classroom. In this model, children can enter the program as infants or toddlers. As children reach 36 months of age, or leave the program, their place can be filled with another infant or toddler. Each room must be able to accommodate the needs of the different age groups, and the teacher/child ratio applicable to the youngest child in the group must be followed.
 FORMCHECKBOX 
 Other. Please attach additional sheets describing your continuity of care model for review.
Additional Information

Indicate which classrooms will be used in continuity of care:
 FORMCHECKBOX 
 All classrooms  
 FORMCHECKBOX 
 Only the following classrooms (list below):

	     


Any changes made to the approved continuity of care plan after Regional Office approval must be submitted to the Regional office for review and approval by the Regional Office Manager prior to instituting those changes.
	Director Signature:
	
	
	Date:
	     

	Regional Office Manager Signature:
	
	
	Date:
	     



